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Technology

Student Employment: 
Navigating Handshake  
and eTime
Amanda Nichols, manager of student  
employment, Payroll Office 
Susan Patton, management technician, 
Payroll Office
Dates and Times: Feb. 23, 2:30-3:30 
p.m.; Feb. 25, 12:30-1:30 p.m.; March 9, 
10-11 a.m.; or March 11, 2-3 p.m.
Description: This session will address 
navigating Handshake for student 
employment, hiring a student employee 
and eTime. Attendees will learn how 
to create an employer account in 
Handshake, post student positions, 
respond to student’s messages and send 
communication through Handshake. 
Also covered will be the payroll student 
hiring process and eTime reporting tools, 
functions and approving deadlines. 
Attending this training is strongly 
encouraged for all faculty, staff and 
administrators who employ students.

Zombies or Zoombies
Erin Strain, director, Leadership Development 
Center
Date and Time: March 3, 10-11:30 a.m. 
Description: Bring life back to your 
meetings, workshops or classes. Learn 
practical tips, clever tricks and fun 
activities you can use on Zoom.

Application Navigator
Connie Edwards, director, Academic Records 
and Registration
Date and Time: March 4, 12:30-1:30 p.m. 
Description: This workshop is geared 
toward department chairs and secretaries 
who have access to Application Navigator 
in Banner. We will review some of 
the more common screens such as 
SGAADVR, SFASRPO and SGASTDN. 
Please feel free to bring other examples 
of screens you would like to review.

Self Service Banner
Connie Edwards, director, Academic Records 
and Registration
Date and Time: April 2, 10-11 a.m.
Description: Participants will learn 
what information is available under the 
Advising and Faculty tabs in MySRU 
and how to use them. Examples include 
Advising Profile, Advisee Listing and 
Registration Overrides.
Please feel free to bring other examples 
of screens you would like to review.

Office 365 Series 
Mikaila Leonard, IT student specialist
Ethan Corbin, IT student specialist 

Office 365 – Outlook and Calendar 
Date and Time: March 1, 12:30-1:30 p.m.
Description: Learn and master the 
following tips: email signature, auto reply, 
establishing specific settings for emails, 
keyboard shortcuts, adding a photo 
on your account, setting inbox rules for 
messages, creating a calendar event 
through email, organizing the calendar, 
discovering a calendar and creating a 
calendar.

Office 365 – OneNote and OneDrive 
Date and Time: March 15, 12:30-1:30 p.m. 
Description: Learn and master the 
following tips: getting started with 
OneNote, inserting a file into OneNote, 
keyboard shortcuts in OneNote, drawing 
on a OneNote page, adding tags to a 
OneNote, saving documents to OneDrive, 
sharing OneDrive links, saving a file from 
Outlook to OneDrive, viewing SharePoint 
sites in OneDrive and viewing files that 
were shared with you.

Office 365 - SharePoint 
Date and Time: March 22, 12:30-1:30 p.m.
Description: SharePoint is a server-
based platform that enables groups of 
people to share and edit documents 
that are saved securely to the SharePoint 
cloud. SharePoint has other capabilities 
including creating “websites” for easier 
content control. Attendees will learn and 
master getting started with SharePoint and 
managing a SharePoint site.

Office 365 – Sway and Forms 
Date and Time: March 29, 12:30-1:30 p.m. 
Description: Sway is a visual presentation 
tool that utilizes templates to enable a 
creative and easy workflow. Attendees 
will learn and master how to use and edit 
the templates and how to share the Sway 
Forms is an easy way to create surveys, 
quizzes and polls. Attendees will learn and 
master how to create a Form as well as how 
to view the Forms’ responses.

Excel Series: Tips for 
Productivity with Excel 
Mikaila Leonard, IT student specialist
Ethan Corbin, IT student specialist 

Productivity with Excel 1 
Date and Time: April 6, 12:30-1:30 p.m.
Description: Learn and master the 
following tips: creating a new worksheet, 

utilizing office clipboard, deleting/
inserting rows and columns, formatting 
cells, using formulas, applying a number 
format, creating charts, sorting lists 
(descending/ascending/alphabetical), 
freezing panes and using tables.

Productivity with Excel 2 
Date and Time: April 13, 12:30-1:30 p.m.
Description: Learn and master the 
following tips: importing data, SumIF/
SumIFS formulas, transpose data, rank and 
using pivot tables.

Productivity with Excel 3 
Date and Time: April 20, 12:30-1:30 p.m. 
Description: Learn and master the 
following tips: absolute referencing; 
indexing and matching; If formula; using 
and/or functions; combining if, and/or; 
=SumProduct() formula; creating forms.

Productivity with Excel 4 
Date and Time: April 27, 12:30-1:30 p.m.
Description: Learn and master the 
following tips: text to column, string 
manipulation, concatenate, data 
validation and V-Lookup.

Become a Master of the 
(Sustainable) Universe!
Paul Scanlon, director of sustainability, 
Administration, Global Engagement  
and Economic Development
Sponsored by the President’s Commission  
on Sustainability
Date and Time: April 21, 1-2:15 p.m.
Description: Think you know how to 
solve the climate crisis? There are lots of 
moving parts and pieces to this puzzle, 
but Climate Interactive, Ventana Systems 
and MIT Sloan have created an amazing 
educational tool to test what the impact of 
your ideas and strategies could have on 
the global temperature increase by 2100. 
Attendees will receive an introduction to 
using this tool and learn more about the 
climate change impacts of everything 
from cow belches to population growth 
and renewable energy with a simple but 
very accurate world climate simulation 
program. This software can also be 
used in gaming situations where teams 
can compete with each other to arrive 
at the best solution to the climate crisis, 
while learning how and why various 
strategies interact to help reduce the 
global temperature increase. A “student 
assignment” template is also provided 
to make it easy for faculty to challenge 
their students to come up with their own 
strategies. 
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An Introduction to PCRED: 
Anti-Racism, the Key to 
Change at SRU
Sponsored by the President’s Commission  
for Race and Ethnic Diversity 
Jenny Kawata, director of global exchanges 
and partnerships, Global Engagement
PCRED members
Dates and Times: Feb. 18, 2-3 p.m., 
March 23, 10-11 a.m. or April 15, 12:30-
1:30 p.m.
Description: This workshop provides 
an overview of the mission, goals and 
current initiatives of the President’s 
Commission for Race and Ethnic 
Diversity. PCRED promotes a climate 
of acceptance, inclusion, safety and 
equity for all students, faculty and staff. 
By exploring the question “Am I an anti-
racist?” and discussing why anti-racism 
is the key to change at SRU, this session 
allows participants to explore how they 
can work toward change within their 
roles at the University. This introductory 
conversation will leave participants with 
tools and language to respectfully and 
responsibly enter discussions about 
racism today. Participants will also learn 
how they can get involved with PCRED 
and support the commission’s efforts.

Service-Learning Strategies 
to Increase Retention and 
Student Engagement
Jana Asher, assistant professor, Mathematics 
and Statistics
Douglas Strahler, associate professor, 
Communications
Jeffrey Rathlef, director, Office of Community-
Engaged Learning
Date and Time: March 3, 1-2 p.m.
Description: Have you been curious 
about community-engaged learning 
but haven’t had time to join a faculty 
learning community? Are you looking for 
a way to increase retention and student 
engagement in your course? This 
workshop will provide a background into 
the fundamentals of service-learning; a 
brief examination of the six attributes of 
service-learning practiced at SRU; the 
sharing of hybrid and remote service-
learning strategies; and approaches 
you can use to facilitate active learning 
environments. Also included is a case 

study review and discussion of the 
benefits of becoming HIP-S certified, 
including additional funding for your 
course. 

Green Zone and GI Bill 101
Sponsored by the President’s Commission  
on Veterans and Military Affairs
Ryan Ahl, outreach program specialist, 
Veterans Administration
Amber Korcok, management technician, 
Transfer Admissions and Orientation
Date and Time: March 24, 12:30-2 p.m.
Description: Veteran and military 
students face unique challenges 
including navigating earned 
benefits across multiple agencies, 
transitioning from the military to a 
campus environment, and just being 
nontraditional students.
Green Zone training is designed to 
provide faculty and staff with a deeper 
understanding and appreciation of 
the veteran and military experience as 
well as developing tools and resources 
to better serve our military affiliated 
students.
GI BILL® 101 provides a brief explanation 
of the different chapters of GI BILL® and 
the differences that military-affiliated 
students have in regard to using their 
GI BILL®. It is important for faculty and 
staff to know the differences so they can 
better advise and support students to 
solve educational issues. Faculty and 
staff wishing to be military liaisons are 
encouraged to attend.

How to Run Your Day  
from an Index Card
Justin Zackal, communication specialist, 
University Communication and Public Affairs
Date and Time: March 31, 1-2 p.m.
Description: If you are at the mercy of 
a never-ending to-do list, distractions 
from your emails and smartphone, 
or spells of inattentiveness, then take 
control of your day with a low-tech tool 
to get the rights things done at the right 
time. Learn practical, evidence-based 
advice collected from experts to help 
you organize your day by determining 
the best time to perform different types 
of tasks, develop habits to increase 
productivity, reduce cognitive fatigue 
and be more engaged and effective with 
your work.

Showcasing the ‘Experience 
the Difference’ philosophy 
by creating a magical guest 
experience
Robert Lagnese, director, Transfer Admission 
and Orientation
Date and Time: April 7, 1-2:30 p.m.
Description: Does it really take Mickey-
shaped pretzels, a sparkling castle and 
loveable costumed characters to create 
brand loyalty? Not anymore. Disney 
certainly has the market on customer 
service success, but their style and 
endearing attention to every guest 
are easily adaptable to any arena. This 
playful and informative workshop will 
teach you to how implement basic and 
effective techniques straight from the 
“Happiest Place on Earth” in order to 
enhance your interactions with students, 
parents and campus colleagues with the 
goal of building quality relationships and 
genuine trust in your service. 

Universal Design and 
Accessibility for Online 
Learning 
Natalie Burick, director, Disability Services
Jessica Hall-Wirth, assistant professor,  
Special Education
Kevin McCarthy, senior business intelli-
gence analyst, Academic Planning, Resource 
Management and Assessment
Date and Time: April 16, 1-2 p.m.
Description: Making accommodations 
for students with disabilities in online 
classes can be easy. Learn tips and tricks 
to making the learning environments 
accessible, not just to SWDs but to 
all students in a virtual classroom. 
Presenters will review best practices 
and technology examples (D2L, 
Zoom, Microsoft Teams, etc.) to make 
accommodations and improve course 
design. A Q&A session will follow. 

Facilitating a Discussion  
for Understanding and 
Learning
Erin Strain, director, Leadership Development 
Center
Date and Time: April 21, 10 a.m. to noon 
Description: Effective facilitation of 
a discussion involves the recognition 
of different perspectives and skills to 
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create an inclusive environment. In order 
to do so, it is important to consider the 
features of effective discussions and 
conditions that promote interaction 
and engagement. Discussion is a 
powerful mechanism for active learning 
as a well-facilitated discussion allows 
the participants to explore new ideas 
while recognizing and valuing the 
contributions of others. Learn tips and 
strategies of how to create an inclusive 
environment, do’s and don’ts and how 
to keep the discussion constructive and 
positive. 

Know Your Strengths  
So You Can ROCK as a 
Leader!
Erin Strain, director, Leadership Development 
Center
Date and Time: April 28, 10 a.m. to 
noon
Description: Strain is a Gallup-certified 
strength coach and will help you identify 
your natural talents and develop them 
into strengths. You will discover your 
top five strengths provided by the 
StrengthsFinder Assessment and learn 
ways to apply them in order to be a more 
productive in your life and become a 
better leader.

Emotional Intelligence in the Workplace
John Golden, assistant professor, Health Care Administration and Information Systems, 
College of Business and managing director, SEA
Date and Time: March 25, 1-3 p.m.
Description: Knowing one’s internal states, preferences, resources and intuitions 
is important in the workplace because of the need to recognize them and their 
effects on those around us. Do you know your strengths and limits? Build self-
confidence and sureness about your self-worth and capabilities. Additionally, 
develop an intuitive sense of others’ feelings and perspectives, and learn to show 
an active interest in their concerns and interest. Strengthen your ability to sense 
what others need in order to grow and develop. Leverage diversity to cultivate 
opportunities through diverse people. 

Empathic Listening 
John Golden, assistant professor, Health Care Administration and Information Systems, 
College of Business and managing director, SEA
Date and Time: April 1, 1-3 p.m.
Description: Most of us do not listen with the intent to understand. Rather, we 
listen with the intent to respond with everything getting filtered through our 
own experiences. Empathic listening is different. The basic principle is to “seek 
first to understand before being understood.” This workshop will teach specific 
listening techniques that will not only help you to develop important personal and 
professional relationships, but also help you manage and avoid disruption and 
insulting behaviors. This workshop is packed with opportunities to learn, develop 
skills and have fun. 

Designing Your Life
John Golden, assistant professor, Health Care Administration and Information Systems, 
College of Business and managing director, SEA
Jennifer Willford, associate professor, Psychology
Date and Time: April 8, 10 a.m. to noon
Description: Life really is about the journey. According to “Designing Your Life” 
co-authors Bill Burnett and Dave Evans, “the design thinking approach lends 
itself especially well to the challenge of designing your life and vocation, large 
and vaguely defined tasks, because it allows you to start where you are – and 
build from there.” Throughout life, we are presented with opportunities in life 
and career that allow us to try a few things and learn as we go. The steps along 
the way are prototypes to learn from and enjoy; they are not failures. This session 
introduces faculty, staff and students to design thinking and how to apply it to 
their lives and careers. 

Earn an SRU Leadership Development certificate in 
“Foundations in Creative Leadership and Design Thinking” 
by attending all three workshops, including Emotional 
Intelligence in the Workplace, Empathic Listening  
and Designing Your Life.



6

Please register for workshops on-line at www.sru.edu/offices/leadership-development 
(Pre-registration for all workshops is advised as space is limited and unforeseen cancelations)

Prevention and Emergency Management

Pandemic Paradoxes: 
Surviving a Public Health 
Crisis
Paul Novak, executive director, Facilities, 
Planning and Environmental Safety 
Date and Time: March 19, 10:30 a.m.  
to noon
Description: The rapid spread of 
COVID-19 has affected all aspects of our 
daily lives from receiving health care to 
getting groceries. The medical science 
of diagnosis, treatment and prevention 
of disease is as common a news item as 
the weather forecast. It is very easy for 
the general public to become confused 
and frustrated with contradicting reports 
from various medical professionals and 

researchers. This educational session will 
provide attendees with basic concepts of 
how our bodies fight diseases, including 
sanitation and disinfection, and 
preventive measures which serve as the 
basis of maintaining public health during 
a global pandemic.

Early Intervention Tools 
for a Healthy Professional 
Community
Erin Strain, director, Leadership Development 
Center
Date and Time: April 7, 10-10:45 a.m.
Description: With a variety of to-do lists 
and busy work schedules, it can seem 
overwhelming, costly and implausible 

to cope or deal with personal problems 
when they arise. Thanks to the State 
Employees’ Assistance Program, you 
and your family can receive no-cost, 
confidential, personal support when 
you encounter these challenges. SEAP 
offers emotional, legal and/or financial 
support for issues including, but not 
limited to: grief and loss, anxiety, stress, 
parenting concerns, debt problems, 
abuse, relationship issues and addiction. 
Join us for this informative workshop 
and discover how you can access these 
tools to increase both personal and 
professional satisfaction, productivity 
and balance. 

Strategies to Break  
Your COVID Habits
Heather Fritz, assistant professor, Physician 
Assistant Program
Elise Somers, assistant professor, Physician 
Assistant Program
Dates and Time: Feb. 24, 1-2 p.m. and 
March 30, 11:30 a.m. to 12:30 p.m.
Description: Many of us have developed 
a few bad habits during the COVID-
19 pandemic. This session will help 
you take small steps to get back on 
track. This session will discuss some 
strategies related to increased alcohol 
consumption, decreased exercise, poor 
diet and increased screen time. Even if 
these bad habits don’t apply to you, join 
us for the discussion to learn additional 
habits for a more healthful lifestyle.

Health and Wellness

Sowing Seeds in Snow  
for a Spring Garden 
Corie Eckman, Sustainability Education 
Graduate Assistant, The Macoskey Center for 
Sustainability Education & Research 
Date and Time: March 5, 1-2 p.m. 
Description: Gardening season in the 
Northeast can go by in a blink of an eye. 
It may seem that you barely harvested 
tomatoes in July before frost threatens 
them in October. This workshop digs 
deeper into methods that can prolong 
your gardening season. We will discuss 
starting seeds indoors, transplanting 
and direct sowing seeds during the early 
spring months. 

Spring Pickle Demo, ‘Don’t 
Make a Big Dill About It’
David Uram, director, AVI
Date and Time: March 19, 1-2 p.m.
Description: Join Chef Carl for an 
easy to follow demo on homemade 
pickles. Learn the differences between 
fermented pickles, quick pickles, when 
to can and not can, and more.

Sourdough Bread ...  
For Beginners! 
Corie Eckman, graduate assistant,  
The Macoskey Center for Sustainability 
Education & Research 
Date and Time: April 22, noon-1:30p.m. 
Description: This workshop is for 
beginners or those who want another 
sustainable perspective on their 
sourdough baking routine. Attendees 
should bring a pint jar, flour (all-
purpose, whole wheat, einkorn, etc.) and 
dechlorinated water with them to this 
session, or, just enjoy watching before 
trying at home.
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Health and Wellness

SRU Wellness Series:  
A Holistic Approach to 
Living Well Certificate
Commission on Wellness supports the  
SRU Wellness Series 
Kayla Hersperger, online design and commu-
nication specialist, Enrollment Management 
Josh Strelbicki, lead facilitator, Leadership 
Development and assistant executive director, 
Butler County Alliance for Children 
 

Session 1: Wellness 101
Kayla Hersperger, online design and commu-
nication specialist, Enrollment Management 
Josh Strelbicki, lead facilitator, Leadership 
Development and assistant executive director, 
Butler County Alliance for Children 
Date and Time: Feb. 19, 12:30-2 p.m.
Description: This session provides 
an overview of wellness, defines the 
characteristics of resiliency and details 
concepts of self-care. The session 
will also discuss the six commonly 
referenced domains of wellness – social, 
environmental, mental, physical, spiritual 
and emotional – and their subsequent 
individual sessions happening 
throughout the remainder of the summer.

Session 2: Environmental 
Wellness
Kayla Hersperger, online design and commu-
nication specialist, Enrollment Management
Date and Time: Feb. 26, 12:30-2 p.m.
Description: This session will discuss 
how to better structure the environment 
around you to promote overall 
wellness. Topics include mindful uses 
of technology, setting boundaries at 
home, strategies for productivity, and 
creating lasting wellness routines from 
the comfort of our home. 

Earn an SRU Leadership Development certificate in A Holistic Approach to 
Living Well by attending all seven workshops, including Wellness 101, 
Environmental Wellness, Mental Wellness, Emotional Wellness, Spiritual 
Wellness, Physical Wellness and Social Wellness. 

Session 3: Mental Wellness
Josh Strelbicki, lead facilitator, Leadership 
Development and assistant executive director, 
Butler County Alliance for Children
Date and Time: March 12, 12:30-2p.m.
Description: This session focuses on 
discussing how different areas of the 
mind are activated and impacted by 
situations in daily life, and how to take 
steps to manage and regulate some of 
those processes. The value of humor, 
hobbies and mentally stimulating tasks 
will be discussed as tools to manage 
stress and anxiety and to stay sharp.

Session 4: Emotional 
Wellness
Kayla Hersperger, online design and commu-
nication specialist, Enrollment Management
Date and Time: March 26, 12:30-2 p.m.
Description: This session is an 
exploration into mindfulness and 
mediation. Topics include integrating 
mindfulness into daily life, establishing 
and maintaining a daily mediation 
practice, and the benefits of living a 
mindful life. Participants will also be led 
through a series of guided meditations 
and end with strategies to make 
mediation part of your wellness routine.

Session 5: Spiritual Wellness 
Josh Strelbicki, lead facilitator, Leadership 
Development and assistant executive director, 
Butler County Alliance for Children 
Date and Time: April 9, 12:30-2 p.m. 
Description: Spirituality is often 
mistakenly used as a synonym for 
being religious, when in fact it refers to 
values, principles, morals and beliefs 
that surround the actions that you take 
in your life. This session aims to provide 
opportunities for meaningful reflection 
and discussion on your personal belief 

system and life philosophy and present 
it in a way that is affirming. Participants 
are encouraged to acquire a blank 
personal journal and have it with them 
for this session.

Session 6: Physical Wellness 
Kayla Hersperger, online design and commu-
nication specialist, Enrollment Management 
Date and Time: April 23, 12:30-2 p.m. 
Description: In this session, participants 
will discuss the benefits of a regular 
physical activity, strategies for 
developing and maintaining an exercise 
routine, and resources for staying 
active at home. The class will end with a 
30-minute, all-levels yoga practice.

Session 7: Social Wellness 
Josh Strelbicki, lead facilitator, Leadership 
Development and assistant executive director, 
Butler County Alliance for Children 
Date and Time: May 7, 12:30-2 p.m. 
Description: This session will focus 
on strategies specific to developing 
social skills and awareness that enhance 
social wellness. The importance of 
being assertive as opposed to passive 
or aggressive, fostering meaningful 
relationships, and promoting 
authenticity will be discussed. Time 
will also be spent discussing and 
identifying social networks and how to 
be intentional in managing relationships 
both at work as well as at home. 



8

Please register for workshops on-line at www.sru.edu/offices/leadership-development 
(Pre-registration for all workshops is advised as space is limited and unforeseen cancelations)

www.SRU.edu
A member of Pennsylvania’s State System of Higher Education

Experience the Difference

Office of Human Resources
104 Maltby Avenue, Suite 205
Slippery Rock, PA 16057

#1
50

03
 1

-2
02

1

. . . . . . . . . .

Tools for an Ethical 
Workplace
Description: A foundation ethics course 
to help employees make good choices. 
The course begins with the perspective 
that employees know the difference 
between right and wrong, but certain 
circumstances can make it difficult to 
act upon that knowledge. Touchstone 
helps employees make better decisions 
by providing insight into competing 
pressures that affect daily decisions 
while practicing the overcoming of 
obstacles to doing what is right. 

Diversity: Inclusion in the 
Modern Workplace
Description: As the world around us 
continues to change and become more 
complex, so does the workplace. Since 
people, in general, are not comfortable 
with change or the unfamiliar, employees 
must learn to collaborate with those 
who are both like and unlike themselves 
for maximum individual productivity 
and organizational effectiveness. This 
course is designed to help employees 
successfully work together with diverse 
coworkers by encouraging respectful 
behavior, reducing bias and explaining 
how cooperation can overcome conflict. 
The course also identifies the challenges 
and opportunities arising from 

EVERFI Online Courses
Please register for workshops on-line at www.sru.edu/ld-workshop

human diversity and helps employees 
understand the need for respectful 
workplaces and the barriers that prevent 
full participation. 

Managing Bias
Description: Understanding bias in the 
workplace is the first step in managing it. 
This course defines bias, describe how 
it affects the workplace and encourages 
learners to use that knowledge to reduce 
the negative effects of bias. Employees 
will understand that biases can affect our 
actions, which can have real impacts on 
people, and that if left unchecked, they 
can create unhealthy work environments 
that reinforce unjust practices. 

Accommodating Disabilities
Description: Using real case reviews, 
case studies of real-world situations and 
role playing, supervisors and employees 
will be better prepared to recognize 
protected individuals, respond to 
requests for accommodations, engage 
in the interactive process and avoid 
common mistakes. This course covers 
the requirements of the Americans with 
Disabilities Act and the California FEHA 
Act, Rehabilitation Act and the Family 
Educational Rights and Privacy Act. In 
addition, the CPN version for faculty and 
staff also addresses the Rehabilitation 
Act and Family Educational Rights and 
Privacy Act. 

Bridges: Building a 
Supportive Community
Description: This session highlights 
Clery Act and Title IX in taking a close 
look at the issue of sexual harassment, 
including sexual assault, relationship 
violence and stalking in higher 
education. 

Bridges: Taking Action
Description: This session provides 
ongoing education addressing how to 
identify and report different types of 
sexual misconduct committed against 
students, ways to prevent sexual 
violence and maintaining a safe campus 
community.

Injury & Illness Prevention
Description: This session will share ideas 
to promote a safe workplace, prevent 
injuries and illnesses, and reduce 
accidents, thereby encouraging all to 
think and prepare ahead.

Clery Act Basics
Description: This session provides 
faculty, staff and other University 
employees with an overview of Clery Act 
reporting requirements   


